
 
 
 
 
 
 
 
ALUMNI AFFINITY GROUP GUIDELINES 

Alumni Affinity groups requesting to be formally recognized by the St. John’s Prep Alumni Office 
must adhere to the guidelines and protocol outlined below. Affinity groups that follow the 
guidelines will be formally recognized and could receive funding, access to St. John’s Prep 
campus resources for events/programs, and may utilize the school’s official branding. If you are 
interested in forming an alumni affinity group, please review the protocol outlined below and 
contact the Alumni Office at alumni@stjohnsprep.org.  
 

I. The following protocols and procedures are required from alumni affinity groups 
officially recognized by St. John’s Prep: 

1. A minimum of two alumni volunteers willing to perform the initial coordination and 
program development of the affinity group 

2. A minimum of 10 alumni who demonstrate interest in establishing such a group 

3. Potential group members must be easily identified within the St. John’s Prep 
alumni internal database 

4. A statement of purpose must be submitted to the Alumni Office outlining the 
group’s mission, objectives and structure 

5. The mission, objectives and structure set forth in the statement of purpose must 
align with the mission of St. John’s Prep as a Xaverian Brothers sponsored 
institution and the school’s diversity and inclusivity statement (please see page 4) 

6. An approved statement of purpose may not be altered in any way without the 
knowledge and consent of the Alumni Office 

7. Affinity groups can not develop separate by-laws in addition to their statement of 
purpose 

8. Establishing a decade based co-chair leadership structure within the group in 
order to promote longevity  

9. Groups are prohibited from developing additional leadership positions outside of 
the co-chair format and are encouraged to develop committees if more 
leadership is needed  

10. Co-chair leadership is expected to rotate on a 2-3 year basis to promote growth 
and longevity of the affinity group 
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11. With exceptions pre-approved by the Alumni Office, programs hosted by the 
group must be financially self-supporting 

12. St. John’s Prep branding and logos may not be used on any of the group’s 
apparel, communications and promotional materials without pre-approval from 
the Alumni Office 

13. Affinity groups will be responsible for maintaining a minimum number of group 
memberships in order to keep their formal status on an annual basis 

14. Affinity groups may start their own social media platforms with the approval of the 
Alumni Office 

15. Affinity groups may not create their own websites, rather they may develop 
affinity group webpages and newsletters in partnership with the Alumni Office in 
order to maintain the school’s identity and brand 

16. Affinity groups must adhere to the St. John’s Prep’s brand standards 

17. Affinity groups will work with the Alumni Office to secure campus event spaces 
and resources 

18. Affinity groups must regularly report updates to the Alumni Office 

II. The purpose of an officially recognized alumni affinity group should: 

1. Promote networking and social programs/events, education, mentoring and 
volunteer opportunities in support of the St. John’s Prep community (alumni, 
parents, faculty, staff and students) 

2. Sending periodic communications (i.e., invitations, newsletters, etc.) to its alumni 
constituency 

3. Though not required, establishing a social media presence and utilizing social 
media (i.e., Facebook, LinkedIn, Instagram, etc.) to communicate, promote 
mission and provide for community feedback and discussion is encouraged 
through partnership with the Alumni office 

4. Acting as a resource for the St. John’s Prep community on information, 
publications, research or developments in the related field and 
related professional developments (if applicable) 
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5. Providing and maintaining a calendar of annual events and programs 

6. Support the efforts of the Alumni Office and the Advancement Office to build a 
vibrant and sustainable St. John’s Prep community by making individual 
commitments to support the Fund for St. John’s 

III. Once a group is formally recognized: 

The Alumni Office will work with the group’s co-chairs to provide the following support: 

1. An Alumni Office team member liaison to help with group logistics and 
programming 

2. A presence on the St. John’s Prep alumni website in order to promote the group 
and provide more information for prospective members 

3. An official St. John’s Prep e-mail address that will be used for all formal group 
communication 

4. A designation in each member’s alumni profile on the St. John’s Prep Alumni 
Directory 

5. Occasional publication of group programming in St. John’s Prep e-mails, 
magazines and other communications and publications, as well as other outlets 

6. Marketing costs for group programming at the discretion of the Alumni Office 

7. Access to space for on-campus events at the discretion of the Alumni Office 

IV. Alumni affinity giving: 

If an affinity group wishes to support a fundraising initiative on behalf of St. John’s Prep 
outside of individual member contributions, the following guidelines must be adhered to: 

1. The fundraising initiative must align with the affinity group statement of purpose 
and the mission of St. John’s Prep 

2. All funds must be directed towards the annual fund (Fund for St. John’s) and 
must qualify as unrestricted, budgeting relieving funds 
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3. Any fundraising priorities will be directed by St. John’s Prep with the 
understanding that the funds will be used to support the affinity group’s area of 
interest and tuition assistance 

4. Restricted funds are not permitted but there are opportunities to support 
initiatives through endowment giving. If affinity groups would like to learn more 
about setting up an endowment fund at a minimum of $250,000 over the course 
of five years, they may contact Deb Marino, senior managing director of 
leadership giving at dmarino@stjohnsprep.org.  
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MISSION STATEMENT  

St. John's Prep, an inclusive, Catholic, Xaverian Brothers Sponsored School for young men in 
grades 6 through 12, is committed to educating the whole person. Our rigorous academic and 
extensive co-curricular program encourages students to develop their spiritual, intellectual, 
moral, physical, and creative potential, and inspires them to honor the diversity that enriches 
both our school community and the world beyond St. John's. We challenge our young men to 
grow in faith and wisdom, to promote human dignity, to act with compassion and integrity, to 
pursue justice and peace, and to live lives of service to society. 

DIVERSITY AND INCLUSIVITY  
In support of the mission of St. John’s Prep, and rooted in the profoundly inclusive message of 
the Gospel, we are all called–faculty, staff, students, families, alumni, Board of Trustees–to build 
a community where everyone is known, loved, and valued as a unique expression of God’s 
love. As a Xaverian Brothers Sponsored School, our commitment to enduring personal 
relationships rests on a foundation of trust, honor, humility, and respect. We understand and 
appreciate the different gifts, challenges, and circumstances of each unique person. 

Our standard for inclusion rests on our ability to foster an atmosphere where everyone safely 
and confidently brings one’s full self to St. John’s Prep each day. 

Our diversity embraces, but is not limited by dimensions of culture, nationality, ethnicity, race, 
socioeconomic status, sexual orientation, religion, age, gender, physical ability, and learning 
differences. 

We believe diversity is a gift, a living educational resource that demonstrates the 
interconnectedness of life, inspires critical thinking, promotes compassionate action, and 
prepares students for the dynamic world beyond St. John’s. 

 

 


